HOW TO WRITE A GOOD PERSUASIVE EMAIL
ORGANISATION:
	Greetings: Dear Mrs Taylor, 

	Paragraph 1: Introduce the topic, making it clear how interested you are in the project, proposal, etc...

	Paragraph 2: State your opinions and views and give reasons and facts that support them.

	Paragraph 3: Suggest some ideas, solutions.

	Paragraph 4: I hope you will give my idea some serious consideration.

	Say goodbye: Best wishes,

	Write your full name: Helen Wilkinson



LANGUAGE:
· Use a variety of tenses: I was pleased to read...;It would be incredibly useful...; We normally use...; Prices have fallen dramatically...
· Use adverbs to make adjectives and verbs stronger. (e.g.: firmly believe, improved significantly, barely adequate, incredibly cheap, considerably longer, completely changed…)
· Use connectors!
CONTENT:
· Answer all the questions you have been asked in the email you have received. 
· Write between 140-190 words.
COMMUNICATIVE ACHIEVEMENT:
· Use formal language(Please, don’t use contractions, avoid phrasal verbs, colloquialisms, try to use the passive voice, conditional sentences…)
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